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Conditions of Hire
1. A booking will only be confirmed on receipt of a £100 deposit and a completed agreement to conditions of hire. 

2. The balance  must be paid no less than 14 days before the date of the function, failure to do so will result in the function being cancelled and the deposit forfeited. 

3. A deposit of £100 will be paid to cover loss or damage to the building and/or its contents, if no loss of damage occurs this will be returned to the hirer by BACS transfer shortly after the function.  If damage occurs to a value that exceeds £100 the hirer will be invoiced for the full cost shortly after the event.  This is purely a refundable deposit; no interest is paid on the deposit when refunded.
4. Admission to functions must be monitored by the hirer and must not exceed the maximum number of guest; 200 standing, 150 seated theatre style.  We recommend no more than 120 at a party.
5. The centre management reserves the right to refuse admission to the centre or to ask any person to leave the premises who they consider are not using the facilities appropriately

6. The bar will close no later than 11.30pm.  The hirer will ensure their guests leave the premises, with due consideration for our neighbours, no later that 12 midnight.

7. No alcohol will be served to, or for, a young person under the age of 18.  The centre management reserve the right to ask for proof of age or to refuse to sell alcohol to any person they believe to be under the age of 21.
8. No alcohol or soft drinks are to be brought into the centre by the hirer or their guests.  The only exception to this will be toasting wine and this must be agreed with the centre manager prior to the event.
9. The management reserves the right to terminate any event which, in their opinion, is of a disorderly nature.

10. The times of hire specified in the booking details will include pre preparation and removing of the hirer’s equipment; any additional time within the centre will be charged at an additional hourly rate.

11. Where hirers bring food into the centre this must be cleared away and the kitchen must be left clean and tidy.  If this is not done an additional cleaning cost of £10 per hour, with a minimum of 1 hour, will be charged.

12. The hirer will nominate a “Responsible Person”, who is at least 21 years of age and who will be in charge of the centre, and will ensure all conditions of hire are adhered to, for the duration of the function.
Declaration
I have read, understood and agree to adhere to the conditions of hire

Signed………………………………………………………………………………………………

Print Name……………….………………………………………………………………………..

Date of function………………………………Date signed...........................................................
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